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JOB TITLE: Generosity Advisor

Reports To:  Chief Financial Officer FLSA Status: Exempt
Prepared by: Human Resources Date: November 1, 2020

JOB DESCRIPTION
SUMMARY:

This is a full-time position at the Alfred Street Baptist Church (ASBC) located in Alexandria, Virginia.
The incumbent is under the day-to-day supervision of the Chief Financial Officer and serves as
Generosity Advisor. This position is primarily responsible to develop and implement strategy and
programming for fund development of new members. This position will strategize and implement
programs for discovery and discipleship of high capacity donors and/or potential donors. This position
will also monitor giving trends and provide a quarterly assessment to Senior Pastor and to other
leadership groups in the church.

MAJOR DUTIES AND RESPONSIBILITIES:

e Develop and implement strategy and program for fund development of new members;

e Develop and implement strategy and programs for discovery and discipleship of high capacity
donors and/or potential donors;

e Monitor giving trends and provide a quarterly assessment to Senior Pastor and to other
leadership groups in the church;

e Develop and implement a regular system of letters of gratitude to those who give to the
ministries of the church;

e Oversee the year-round program of stewardship/generosity education, looking for opportunities
to provide spiritual formation in the area of giving. This would include age-sensitive
stewardship educational opportunities including personal financial management and investment
courses such as Financial Peace University, Crown, and others;

e Leverage the online worship platform to enhance generosity and online and recurring giving;

e Provide leadership for Planned Giving including educational opportunities, individual
cultivation, and appropriate recognition;

e Evaluate, in conjunction with the appropriate leadership groups within the church, the need for
major and minor capital funds initiatives. When major campaigns are conducted, oversee all



activities and, where applicable, work closely with the consulting firm (if one is used) to
implement the campaign;

e Develop and implement follow up activities for any capital campaigns (accelerated giving
opportunities), including memorial and tribute programs and as needed coordination with
building committee for groundbreaking and building dedication activities;

e Oversee time and talent stewardship campaigns. Provide meaningful reports of time and talent
of members to appropriate leadership groups for use in selecting and recruiting members;

e Coordinate timing of all stewardship efforts including all special fundraising activities and
offerings;

e Work closely with Finance, the Stewardship Committees or other appropriate leadership groups
and provide reports and resources, where applicable, to assist these committees in effectively
discharging their duties.

CORE COMPETENCIES REQUIRED:

e Excellent customer service, interpersonal, verbal and written communication skills.
Proficient using the latest versions of Microsoft Word, Excel, and PowerPoint, and
knowledgeable in database software.

Experience managing a major gifts portfolio a plus.

Project management experience is a plus.

Courageous creativity that builds on past success.

Detail-oriented, multi-tasking, time management and communication skills.

Work as a self-starter and self-motivator.

Able to work in a fast-paced team environment.

Customer focused, professional, courteous and friendly personality.

EDUCATION, CERTIFICATIONS AND LICENSES:
The Generosity Advisor position requires the following:

e Bachelors’ degree or equivalent combination of education and experience
e 5+ years’ experience in fundraising at a church or non-profit organization with proven success
preferred.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to
successfully perform the essential functions of this job. Reasonable accommodations may be made to
enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is required to; use hands to handle, manipulate,
feel, talk or hear. The employee is required to reach with hands and arms. The employee is regularly
required to stand, walk, climb or balance, stoop, kneel, crouch, crawl and or smell.



Specific vision abilities required by this job include close vision, distance vision, color vision,
peripheral vision, depth perception and ability to adjust focus.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations may be
made to enable individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate



